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Creating a Numbered List 
 

To insert numbered lists with voice commands: 

• Enable Record on the microphone. 
• Say ‘Item One’. 
• Dictate text for the first item. 

 

• For each subsequent item, say ‘Next Item’.  
• Dictate text for each item. 

 

• To exit the list function, say ‘Paragraph’ and then say ‘Toggle List’ or ‘Paragraph’. Or press the 
‘Enter’ key on the keyboard twice. 
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